To Whom It May Concern:

I am very pleased to write that I have known (name) since (year/time) when we began working together (where) and we’ve continued our friendship and contact to this day. (Name) was an outstanding (position) for (facility, etc).

(Name) is a dedicated, knowledgeable and qualified golf professional (or other position) and his honesty and integrity are of the highest level.

I wish (name) the best of luck in (his/her) endeavors and will support and recommend (him/her) highly for any project (he/she) pursues.

If you have any questions, do not hesitate to contact me at any of the numbers listed below.

Sincerely,

Tom Addis III, PGA

(Title)
